Instructions for selling an inventory item in Point of Sale (POS)
to a Customer Job in QuickBooks(QB)

The purpose of these instructions is to be able to allow a client that has a retail store transfer inventory
from the POS program of the retail store to a QB construction division of the same company.

Overview: Sell the inventory item in POS and then sync to QB. The information, which is transferred to
QB from POS, includes:
1. Ajournal entry reflecting that Debits COGS and Credits the inventory Asset.
2. Aninactive non-inventory item is created in QB in the items list for the inventory item (in POS).
3. Because the inventory was bought on account in POS an invoice, charging the Customer is sent
to QB.
The instructions below describe how to make the proper adjustments in QB after the transfer.
Be sure to check the General Ledger against the job cost to make sure income and expenses are equal.
Also, make sure that the asset inventory amount in QB agrees with POS.
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In Point of Sale
*Run Exchange data with QB - IMPORTANT to do before entering inventory to make sure only this
transaction shows in the QB Journal Entry

TR . LS TEL PO -

Point of Sale - End of Day Process l_EE_!

Complete multiple dosing procedures at the same time! Select Start to run all checked options.

[] Bun End of Day Report
Run | General - Z-Out Store Close | for ETu:u:Ia*; v|
[] Print Immediately {do not show preview)

[7] Back up your company data

I Receiving
on Hold

Safeguard your data by creating a backup copy at | Default location v |

Exchange data with QuickBooks

Hide Additional Services

Ring Up Sales Faster and Increase Your Revenue
Process credit and debit cards, and offer gift cards using the only merchant
and gift card services integrated with Point of Sale, % Learn more

=

Eh 61 Reports Setup

Show List

Sell inventory item on Account to Customer

Select ltem

Select Customer. Create the Customer in QuickBooks before selling the item in POS.
Charge to the Customer Account and save.

6:58 Tue, May 22 Sales Receipt Help ¢

Inventory ltem Campbell, Heather

650-555-0876 e
2950 Harley Ave., Middlefield, CA 94482 ‘

hcampbell@samplename.com A

Sean or enter item information

Item # | Item Name Attribute Size Qty Prj

1 Fertilizer

32.74 3274 MNS..

\ e

—7 X

*Immediately Run Exchange data with QuickBooks (See step 1 above) Customer Name (Not Job)
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In QuickBooks

Customer> 1 Time make sure there is a Job associated with the customer

Customers & Jobs I Transactons 1
View |Active Customers -
Find
Mame Balance ...  At..
+Campbell, Heather 1,255.53
Create a Job -
+House-ew Construction 1,220.29

E

In item list make the non-inventory item that was sold in POS active (one time only action).

+Cust. Advance Use this item for customer advances Service Customer Deposits 0.00
+Deposit Customer Deposit on Job Service Customer Deposits 0.00
+FP Biling __% due upon completion of ___. Service Construction Income 0.00
Service 'WIP - Construction 0.00
+Fertilizer 15.97 #1 Fertilizer 15.97..5cotts Turf Builders MNon-inventory Part Merchandise Sales 3274
I = e bl J Mon-nventory Part Merchandise Sales 99,96
+Fin Chg harges on Overdue Balance Other Charge Interest Income 18.0%
+Markup ET Other Charge Construction Income 20.0%
+0verhead &Profit Overhead & Pro . Other Charge Construction Income 20.0%
+Retention Amount of Retention I n aCt|Ve Item Other Charge Retentions Receivable -10.0%
e e s e — it e -
<+Deposit Customer Deposit on Job Service Customer Deposits 0.00
+FP Billing __% due upon completion of ___, Service Construction Income 0.00
T ) 1 Service WIP - Consfruction 0.00
l +Fertilizer 15,97 #1 Fertilizer 15.97..5cotts Turf Builders | | Non-nventory Part Merchandise Sales 32.74
- MNon-inventory Part Merchandise Sales 99.96
+Fin Chg Finance Charges on Overdue Balance Other Charge Interest Income 18.0%
+Markup Markup Other Charge Construction Income 20.0%
+Overhead & Profit Overhead & Profit Other Charge Construction Income 20.0%

When QB is synced with POS the ITEM transferred is non-inventory inactive.

Create an estimate the for the job
Add the non-inventory item that was transferred from POS to the estimate.
Make sure the non-inventory amount Plus tax = the Invoice brought from POS

_»‘r Create Estimates

Heather Campbell
2950 Harley Ave.
Middlefield, CA 94482

Inventory ltem

from POS

Customer: Job @ Estimate
m| o AvE
Estimate

& Previous [ Next [ Save & Print ~ [} E-mail v| %) Find [ Spelling Ty History C

Template | Print Preview

Retail Estimate -

Date |
05/22/2012

co—

Item Description

Fertilizer 15.97 ... |Fertiizer 15.97
Scotts Turf Builders

I

Qty
‘1

Cost
32.74

Total

32.74

Tax |
Tax -

03 Excavation Excavation

—
500,00

500.00 [Non

Customer = | Tax [MN Sales Tax  » |(7.65%)
Message
o 535,29
[ To be e-mailed  Customer Tax Code [MNon  w
Memao [ Save & Close ] [ Save & New ] | Revert |

Sales
Tax=POS
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Go to the Journal entry sent from POS

it

o lE =]

& Reports v| il Attach

E Make General Journal Entries
& Previous [ Next [ Save <35 Print... | ¥} Find H History [ Reverse

Date |05/22/2012 Entry No. |4 [7] Adjusting Entry
Account Debit Credit Memao Marme Billable? |
Merchandise COGS = 16.37 POS Receipt #4 2012-05-22 - | =
Inventory Asset 16.37 |POS Receipt #4 2012-05-22
Totals 16.37 16.37 |
List of Selected General Journal Entries: | Last Month -
Date Entry. Mo. Adj Account Memo DebitfCredit(+/-)

Change Merchandise to Job Related COGS

[ Hide List of Entries ] Save & Close ] [ Save & Mew ] [ Revert

P e e

*Change the Account COGS to Job Related Costs
*Enter the Job name in the COGS and Inventory asset
*Uncheck the Billable Box

m Make General Journal Entries | o || = ||_23_|
&l previous [ Nedt [ Save &3 Print... | £ Find %y History [ Reverse | Reports = | il Attach
Date |05/22/2012 Entry No. |4 [ Adjusting Entry
Account Debit Credit Memao Name Billable? |
’ Job Related COGS - 16,37 POS Receipt #4 2012-05-22 w Construction - J -
Inventory Asset 16,37 |POS Receipt #4 2012-05-22 Campbell, Heather:House-.. . o
Totals 16.37 16.37
List of Selected General Journal Entries: | Last Month - Job Name UBr?ﬁthCk
= liable
Date Entry. Mo. Adj Account Memo Debit/Credit{4_
Hide List of Entries Save & Close I [ Save & MNew ] [ Revert
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Bill the customer by creating an invoice

[ﬂ Create Invoices

&l Previous [ Next [ Save <3 Print

Cal Send

Create ~ B Ship

- | %) Find [ Spelling

Customer: Job

er:House-Mew Construction

Invoice

Heather Campbell
2950 Harley Ave.
Middlefield, Ca 94432

Create
Invoice from
Estimate

Template

| Intuit Product Invoice »

Date |
05/23/2012 |@ | 5
-

Ship
Due on rec.., w (05232012 .

Quantity Item Code Description Price Each Amount
1 Fertilizer 15.... |Fertilizer 15.97 32.74 32.74 |Tax i
Scotts Turf Builders [ 1
1 03 Excavation |Excavation 500.00 500,00 |Mon
~~ Check that
Customer = Tax [MN Sales Tax = |(7.65%) 2.50
Message Sa[es tax
Total 535.24 IS =
To be printed Add Time/Costs... | | Apply Credits... | Payments Applied 0.00
[ To be e-mailed Piastomnes Tee Earbe ] Nori Balance Due 535.24
Memo |
[7] Enable online payment Learn more
Save & Close ] [ Save & Mew ] [ Clear

Make sure sales taxes are equal in both systems

Find the Invoice created only for the inventory item in the Customer Information (not the job information)

N
1 I - » &= - [2 i
Invoice Found in Customer t- 5 Excelr 5 Word> [l Collections Center
Center under Customer not Jobs formation [0 attach | [ Editcustomer... | [ MoreContacts | Reports for this Customer
- - - Campbell, Heather Contact Heather = Quiddeport
@ Customer Type Fhone 650-555-9876 = Open Balance
C Nam Alt Phone o Bl ot
Nai v Balance ... At. Biling Address Campbell, Heather Fax 650-555-6789 I
= Customer Gnapshot
[ Campbell, Heather L7077 |~ 2950 Harley Ave. ey SRRl
3 NEddehed. CA G442 Emal  heampbell@samplename.com
»House-New Construction 175553 L TS D v
+Cruz, Albert 0.00 e Tond
+Cottage - New Construction 0.00 Map | Orections
skitchen Remodel 0.00 Nates Edit Notes, .
+Hamby, Shane 0.00
s Colings™Now consicion Bion Show | All Transactions - | Fitergy Al - | Date |al -
+Malotsi, Hugh 0.00 . : .
= Type MNum Date « Account Amount
e o (S o - St
2 QUAEY, Bkt Consuicony : Inveice P 05/22/2012 Accounts Recelvable 35.24)
» Adlmin/Paperwork 0.00
Bicd 0.00 .
o Estimate 2 Estimates 535.24
<+ Client Mestinns n.nn
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*Delete the invoice that was sent from POS.

& Previous [ Mext [ Save <5 Print

7] Create + [EL Ship v| ¥ Find 4 Spelling H

Customer: Job

invoice

Campbell, Heather
2950 Harley Ave.
Middlefield, Ca 94482

C.Elmi:_;t;ell_;: Héa.ﬂ;ler -

Invoice sent
from POS

Template

Intl.ut Prudur:t In'u'nu:\e v

I:Z'.:ltv.-_'
UEIZE,.’EUIE 4

Campbell, Heather
2950 Harley Ave.
Middlefield, CA 94452

Quantity Item Code Description Price Each Amount
1 Fertilizer 15.... |Fertiizer 15.97 32.74 32,74 |Tax -
Scotts Turf Builders |
POS Subtotal 32.74
MM Sales Tax | Sales Tax 7.65% 2.50
Customer - Tax [POS Sales Tax_» |(0.0%) 0.00 Check that
Message Sales tax
Total 35.24 is =
To be printed Add TimeCosts... Apply Credits... | Payments Applied 0.00
[7] To be e-mailed e Tk Gk e &l Balance Due 35.24

Memo F‘DS Recvalpt# 4
[ Enable online payment Learn mare

[ Save & Close ] [_ Save & Mew ] [ Revert

Do this after billing the customer to keep P&L Accurate.
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